
Procedure for Submitting CSE Technical Reports    
 
 
Bring the hard copy of the report to the Technical Report (TR) administrator in 3909 CSE.  Be sure to 
attach a note when submitting the report including your e-mail address and the name of the CSE 
faculty author if not listed on the technical report.  If you want hard copies of the printed technical 
report you must provide the account number that 25% of the copying costs will be charged to. The 
authors are entitled to a total of 5 courtesy copies, upon request only.  These copies will be distributed 
once the report is processed. If you need more then the allotted 5 copies, you will be charged the "local 
cost" (minimal), which is 1/2 of the "consumer cost". 
 
Once the report has been processed, it will be assigned a CSE technical report number.   You will then 
receive an e-mail message indicating the report number and instructions for uploading your PDF file 
and abstract so that your technical report will appear on the web.  Final processing of the technical 
report cannot take place until you complete these steps. 
 
Please make sure the hard copy you turn in is clean and professional looking as it is the original that all 
future hard copies will be made from.  
 

TECHNICAL REPORT NUMBERS ARE GIVEN OUT ONLY WHEN THE REPORT IS PROCESSED. 
 

Thank you for your cooperation.  Further questions can be directed to 
Dia Moulton 

CSE Graduate Program Assistant 
3903 CSE 

734-647-8047 


