
Standard Operating Procedures for Room EECS 2322 (EECS 270) 
Room size: 815 sqft 
Max capacity: 11 people. 
Room use: teaching laboratory for EECS 270 
 
Overview: 
This room is used solely for EECS 270 laboratories that meet weekly.  Each student has a workstation 
that consists of  a PC and an FPGA board.  There is a student staff member (a GSI or IA) who typically 
provides a brief overview of the lab assignment and then responds to student questions. 
 
Gaining access to the lab: 

● Students are assigned specific lab times in 2 hour and 50 minute blocks for their formal “lab”. 
● There are also “open lab times”.  Students can reserve time in lab, typically in 80 minute blocks 

with a 10 minute passing time.  
● Student staff are assigned specific times to be in the lab. 
● An additional staff member (the lab coordinator or the course instructor) will rarely also be there 

to assist as needed.  They will follow the same procedures as the student staff members as 
described below. 

In no case will there be more than 11 people in the lab. 
 
Operating procedure in the lab: 

● When entering the lab, each person shall be wearing an appropriate mask.  They are to leave 
that mask on (covering their mouth and nose) while in the lab.  They are to maintain social 
distancing (6 feet) from others while entering the lab.  

● There shall be disinfectant wipes at each workstation.  Each person will thoroughly clean their 
workstation before they begin to use it and after they are done and are ready to leave. 

● Students are to remain seated at their workstation while in the lab.  If they need to leave for a 
short period of time (get water, use the restroom, etc.) they are to maintain social distancing. 

● If the help of a student staff member is required, the student shall make that known and the 
student shall put on enhanced PPE (a face shield) and wipe down the keyboard, mouse, and the 
FPGA buttons and switches. The student staff member shall then put on their enhanced PPE and 
move to work with the student.  The staff member and student, while working together, will be 
next to each other and potentially touching the same equipment.  Typically the staff member will 
work in close proximity for no more than 10 minutes.  Both will use hand sanitizer once their work 
together is completed. 

 
Outcomes of this SOP 

● Everyone is always wearing a mask. 
● If two people are within 6 feet of each other, they will be wearing enhanced PPE. 
● No more than 11 people will be in the room at any given time. 


